Add Contract (continued)

SCPRS
DATE

Contracting Method* - Required Field; pull-down box

Use the pull-down listing for Contracting Meghad to select the method used for this
contract/procurement. The system default e of the contract type to the first
item on the list, i.e., 1- Competitive Bid (
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This box i lect frol a list o; choices for contract type. One of the
choices mus (If you feel that you need a choice that is not available,
please email the hrough the available email links to discuss.)

enter aLeveraged Contract Ng_4n the leveraged contract number box.
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1 - Competitive Bid (CB)
As described in the State Contracting Manual § 5.08:
A. Three competitive bids or proposals are required unless one of the following
applies:
1. Emergency. The work or service~s for the immediate preservation of the
public health or welfare, or the/safety or protection of state property (PCC
§8 1102 and 10340).
2. The contract is exempt frgm being competitively bid as listed in SCM
5.80.
3. Sole source exemption{ The Director of DGS has approved exemption
from competitive bidgimg because the state's best interests are better
served by exemption (SCM

4. Governmental agéncy contragz. The contractNs with ansther state, local,
or federal agengy or with the/University of California, the California State
University, or & California gommunity cgllege or any ofktheir auxitiary
organizations (PSC § 1034%),

Note: T contracts or teragency agreeMments cannot be usedNd
circumyrent or bypass the state's bidding réquirements, SCM 1 and 3.

e contract in
to the agency but

. When the~agency awarding ontract has adwverti
CSCR and has solicitethall potevitial contractors knowy
has received less\than three bids or proposa

2 -
. dacumented as bemg the only
gaod/service/supplier able to met the 3pecified goodsor IT goods and services

anagement Memo 02-19 found at the
wek site http: .dgs.ca.gov/pd and from your DGS

consulting servicesthat are ysed by many departments.
1. Master Agreements take advantage of the state’s large buying power.
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Prices are often less than those a single agency could obtain on its own.
Any state agency can use the statewide Master Agreements through the
use of a subscription agreement, typically using a Standard Agreement
Form.

2. Master Agreements take care of the bidding process and other
administrative details. Dependinpg on the particular agreement, Civil
Service justification (GC §19130), and DVBE goals may or may not have
been dealt with.

3. Master Agreements allow gnh agency to o

ptain needed services quickly

Master Agreements, e
Guides that explain h ;
different agreemen . I4s the responsibility of
the using agency c i

contracwnh theMaster Agreement Qontract Manager.

Note: Irare instanc GS has given authority to another agency to bid
and supenvse a Master Agreement.

B. Intra-agency mas
the-divisiaqs of that

The CMAS contracts are established using products, services and prices from
already existing competitively assessed and cost compared multiple award
contracts. The products, services and prices are primarily from the federal
General Services Administration (GSA) multiple award schedule program
Federal General Services Administration (GSA) but not exclusively. To these
products, services and prices, we add California contract terms and conditions
and procurement codes and policies and establish a totally independent
California contract.

The contracts are utilized statewide by both California State and local
government agencies under delegated authority from the Department of General
Services. Agencies make best value purchasing decisions according to their
own business needs such as\price, warranty, and supplier performance.
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As defined in Public Contracting Code: PCC 10290(j) "Multiple award schedule"
(MAS) is an agreement established between the General Services Admi nistration
of the United States and certain suppliers to do business under specific prices,
terms, and conditions for specified goods, information technology, or services.

5 - Emergency

Emergency is defined in PCC 81102 as “a sutiden, unexpected occurrence that
poses a clear and imminent dangef, requiring imphediate action to prevent or

mitigate the loss or impairment of life, health, pyoperty, or essential public
services.”

6 - Statutorily Exempt

ined to be required for essential services and
a methodology that assures the state of a

web page at .dgs.ca.gov/pd for a list of approved exempt contracts.

4. Subvention contrasts (non-digcretionary grants) with a private or nonprofit
entity or local agency o thé purpose of providing services to the public or
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segments thereof. This exception applies only when services are being
provided to the public and not specifically to a state agency. Note: Contracts
entered into under this exemption are also exempt from any of the other
restrictions imposed by MM 02-19 or the attachments thereto.

5. Maintenance agreements for equipment that is under documented warranty,
or where there is only one authorized or qualified representative, or where

software up to $250,000. irce s\Where a competitive
bid is not feasible. For software mai ades of $250,000.00

proprietary
competitive

ges for litigation.
30 exempt from any

a determination by DGS that competitive bidding is not feasible (many of these
were formerly referenced in State Administrative Manual Section 1233 and State
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Contracting Manual Section 5.80). However, contracting/delegated authority is
not exempt. Therefore, contracts exceeding your authority must still be
submitted for approval by DGS; acquisitions exceeding your delegated authority
must still be awarded by DGS.

1. Refuse and/or sewage disposal contracts where there is no competition
because they are the authorized frgrchise dealers providing services to a
specific geographical area.

2. Medical care services with physicians, locaPsgmmunity hospitals, medical
groups (related offsite laboratgry services arg not included), and 911
emergency ambulance service calls;

3. Contracts with health mainfenance organizationr

(HMOs) through a
icare and Medicaid Services

6logy and non-
dted anthadvarded with options to
amended consistent with the

for facilities~exceeding this amagunt, the guidelines regarding non-competitive
bid contracts fox$250,000 or ryfore apply.

9. Contracts for services undey/the Health Insurance Portability and
Accountability Act (HIPAQ)YMSA shall be exempt from compliance with the
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restrictions imposed by the Executive Order and Management Memo subject
to compliance with the following requirements and limitations:

Agencies must prepare their Statement of Work (SOW).

Office of HIPAA Implementation (OHI) reviews and approves all SOWs
to ensure the agency complied with their HIPAA work plan.

For contracts less than $500,08Q, agencies must obtain a minimum of
three (3) written offers, including one from a small business/DVBE if
available, from the HIPAA MSA supplieks in a given category and award
to the contractor achieving the best valye to the state.

For contracts greater than $500,000, dgencies must obtain a minimum of
six (6) written offers, | s
available, from the }

ich the Department of General Services will
ents with either the manufacturer or

of Health Services
agency governmental

Rropriets
BN tit)

y Vaccines used by state, local and public
s, federal contracts as described in the 1990
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Sharing Act, Botulism Immune Globulin Program, and pharmaceuticals
outlined in Senate Bill 1315. There will be no dollar limit on these
acquisitions; master agreements will be established only by the Department
of General Services for purchasing by state and local entities.

Miscellaneous:
In determining whether the acquisitiops of\a particular state agency is exempt

8 - CB-GC 14838.5
Competitive Bid (CB) —

ither Information Technology (IT) model contract
or a combination of the two, developed in

language or General Phayision
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accordance with established practices for relatively high dollar, highly complex
procurements and in accordance with statutory requirements.

10 - CB-Informal
CB — Informal — Informal competition, based on the following:

IT Goods and Services -- <$500 OOO

Non-IT Goods (Commodities) ]

Non-IT Services -- <$50,000

ional for the project.
5 and 11.06.

$500,000. However, departphents may request an exemption to this ceiling.
The ordering department nfust have prior approval of DGS for an exe mption
to the $500,000 limit. Thé exemption request must address how the
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department intends to ensure effective competition to the fullest extent
possible.

14 - MA Statewide Commodity Contracts

MA — Statewide Commaodity Contracts — Orders issued against Statewide
Commodity Contracts established by RGS-PD

0290 "Statewide contract” means
to one or more suppliers for
of time, at a price, and in an

As defined in Public Contracting Cgde: PCC &
a contract awarded by the Office
the acquisition of specified goods for a period
amount set forth in the contragt.

paster Agreements through the
y using a Standard Agreement

and easily, avoiding the delay and uncertainty of the bid process. Some
Master Agreements, espegially those with multiple vendors, have User
Guides that explain how the contracts are to be used. User Guides for
different agreements have varying requirements. It is the responsibility of

the using agency to fallow the requirements in the User Guide for that
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particular Master Agreement.

4. Some subscription contracts to Master Agreements developed by the
Department of Personnel Administration and the Procurement Division,
DGS, cannot exceed $100,000. Before developing a subscription
contract, check with the Master Agreement Contract Manager.

Note: In rare instances DGS h uthority to another agency to bid
and supervise a Master Agreém ent

B. Intra-agency master agreements are contracts let by an agency for the use
of the divisions of that agency. Intra -agency master agreements may differ

3 the requirements in the User Guide for that
particular Master Agreefment.
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4. Some subscription contracts to Master Agreements developed by the
Department of Personnel Administration and the Procurement Division,
DGS, cannot exceed $100,000. Before developing a subscription
contract, check with the Master Agreement Contract Manager.

Note: In rare instances DGS h iven authority to another agency to bid
and supervise a Master Agre;nse%[\

B. Intra-agency master agreem ts let by an agency for the use
of the divisions of that agency. Intra -agengy master agreements may differ
needs and statutory

ents through the
ndard Agreement

contract, check with the Master Agreement Contract Manager.

SCPRS 01/31/03 12



Note: In rare instances DGS has given authority to another agency to bid
and supervise a Master Agreement.

B. Intra-agency master agreements are contracts let by an agency for the use
of the divisions of that agency. Intra-agency master agreements may differ
from agency to agency, depending-qn program needs and statutory
authority. Any agency wishing to &nterNgto such a master agreement should
discuss the agreement with its P attorney.

19 - A&E G.C. 4525
Qualification based contracts for Architectural ard Engineering Services which
are selected in accordance itk the provisions of vt Code 4525 and State

If the Contracting Method_i , : ust

acceptable.

Small Business

entry will be required_this data field.
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Original Contract Amount* - Required Field
Enter the amount of the original contract. This should not include amounts resulting

from amendments to the original contract.

It is not necessary to add a dollar sign. If cents are omitted, the SCPRS will assume 2
digit zeros. If cents are included in the amount, they must be preceded with a dot, for

the system and for the generation of istration Number for this contract.
You must have a registration numb

Once the required information Ts
number. The user is notified by a
The SCPRS registrati

availabte at http://www.dof.ca.gQv/html/calstars/ucm.ht second bullet near the
bottorh.of the DOE page provides\a link to alphabetical/numerically, or structural listings
of the organization es.

wple: 1778100902100 (boldtyge 1s\not pregsent in real number)

0 - DGS' organizatien_code

ystemwill use the/same contract type number
that Wwas selected eartier by the~usey/for the Contract Type field)
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